Continuing Education Simple Budget
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Live/Single & Internet Enduing Activities: Fill out the estimated budget and account to be charged at the time of application.  Fill out the “Actual Spent” column after the activity. 

RSS’s:  Fill out the estimated budget & account to be charged at the time of application.  Further budget information is collected on the post-documentation form after each activity.  
	Expense
	Estimated Budget
	Actual Spent
	Account to be Charged

	Photocopy and Print Expense

(flyers, postage, handouts, sign in sheets, evaluations) assume .10 cents per page
	$  
	$
	

	Food and Dietary
	$ 
	$
	

	Speaker Honorarium (Please list each speaker and the amount paid)
	
	
	

	Speaker Travel Expenses 

Lodging, Transportation, Meals
	$ 
	$
	

	Administrative Salary Estimate
	$ 
	$
	

	Other:  Please Describe
	$
	$
	

	Total 
	$
	$
	


	Revenue (income)
	Estimated Budget
	Actual Spent
	Account to be Charged

	Registration Fees
	$
	$
	

	Exhibits Fees (Please list each exhibitor and amount paid separately)
	
	
	

	Commercial Support-Grants (Please list each supporter and amount paid separately)
	
	
	

	Other:  Please Describe
	$
	$
	

	Total
	$
	$
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